
Parliamentary Procedure

Say... To... Interrupt? Decided by...

Motion to open the
debate...

Start the session. No, wait until the
chair asks for the
motion.

The
moderator.

Motion to set the
agenda...

Specify what time the
the speaker will have
and how many
questions they can
receive.

No, wait until the
moderator asks
for the motion.

The
moderator.

Motion to enter
moderate debate...

Start a debate in
which the delegates
are free to discuss the
topic for a limited
amount of time.

No. The president and
majority vote.

Motion to enter an
unmoderated
debate...

Start a debate in which
delegates may speak
freely and create
solutions for the
problem at hand.

No. The president and
majority vote.

Motion to appeal
the decision of the
chair...

Question the presidents’
decision on a certain

regard.

No. The president.

Motion to divide
the house...

Allow the committee to
vote on more than one
Draft Resolution for
one topic, and then vote
on the one that will be
adopted.

Yes. The president and
majority vote.

Point of
information

Question the speaker. No. The moderator.

Point of
commentary

Demonstrate and opinion
or a point of view to

another delegate

No. The moderator.

Point of inquiry... Ask the speaker a
question regarding
what they said or to
ask the chair a
question about the
debate.

No. The president.

Point of order... To let the chair know
that someone is not

Yes. The president.



following the
parliamentary
procedure. i.e if a
delegate is being
disrespectful or using
personal pronouns.

Point of personal
privilege...

Indicate the chair
that you are
indisposed or
uncomfortable. e.g
asking for a
bathroom break.

Yes, but it is
strongly
recommended for
you to wait for the
speaker to be done.

The president.

Yield the time to… Questions: Give the
remaining speaker time
for questions.

Chair: Eliminate the
remaining speaker time.

No. The moderator.

Parliamentary Procedure

Source: MUN, S. (2020). Guide to Parliamentary Procedure - Model United Nations. Retrieved
August 31, 2020, from https://sites.google.com/site/hismun/guide-to-parliamentary-procedure

Motion to Open Debate: This is the first motion of the conference and is made to move into the formal
debate and open the primary speakers’ list. All delegates wishing to be added to the speakers’ list
should raise their placards at the request of the chair.

Motion to Set the Agenda: This motion is made to specify the time each speaker will have to read their
position paper, the number of questions that they will be allowed to ask, and the number of follow-up
questions that the same asker may pursue. Requires a simple majority to pass and for the motion to be
seconded.

Point of Order: This point may be raised when you feel that a delegate or the Chair is not abiding by
the correct parliamentary procedure (as laid out for the conference). A point of order is allowed to
interrupt the speaker.

Point of Personal Privilege: This point is used to indicate personal discomforts or impediments to
debate. It may be raised during the debate if, for example, you cannot hear the speaker or feel
uncomfortably hot or cold. This point is allowed to interrupt a speaker, but may not refer to the
content of any speech or working paper.

Point of Inquiry: This point may be raised after a speaker yields to questions. It is used to ask a
question of the speaker relating to the speech just given. It may also be used to ask the chair questions
regarding parliamentary procedure during a normal session.



Motion to Suspend the Meeting: This motion suspends the body between sessions. This motion
requires a second, is not debatable, and needs a simple majority to pass.

Motion to Adjourn the Session: This motion adjourns the committee sessions for good. It will only be
entertained by the chair at the end of the last committee session. This motion requires a second, is not
debatable, and needs a simple majority to pass.

Motion to Enter Unmoderated Debate: This motion temporarily suspends the meeting for a specified
amount of time. Use it to create resolutions, talk to other delegates or anything else you may need to
do. It requires a second, is not debatable, and needs a simple majority to pass. You may speak in this
mode of debate by raising points of commentary.

Motion to Enter Moderated Caucus: This motion brings the body into a moderated debate on the issue
on the floor for a specified amount of time. The moderating officer will then recognize speakers for a
specified amount of time, who cannot yield to anyone but the Chair at the end of their speech. This
motion requires a second, is not debatable, and needs a simple majority to pass. This motion may not
be made once the debate has been closed.

Motion for a Roll Call Vote: This motion requests that the Chair conduct a roll-call vote on the
resolution. This motion only requires a second to be accepted.

Motion to Appeal the Decision of the Chair: This motion appeals a decision of the Chair to the body.
This motion requires the consent of the Chair and may be deemed out of order. If accepted by the
Chair, the Chair and the Delegate shall each be given one minute to present their argument to the
body. This motion needs a simple majority to pass. If passed, the decision of the Chair is repealed.

External (not included directly in the rubric) reasons for docking points:
These will be counted as warnings, and will dock points as such;
1 Warning - 1 decimal
2 Warnings - half a point
3 Warnings - a full point

➔ Lying (regarding data)
➔ Unrealistic Solutions (forcing countries to do something, etc.)
➔ Being Aggressive
➔ Constantly Using Personal Pronouns
➔ Joking
➔ Using Other Devices While in Session.

◆ If a delegate wants to send a message to another delegate, they may do so through
the chair. If the Chair deems it appropriate, they will relay the message to the
appropriate recipient.

Participation
during debate

Does not
participate.

1 to 2
participations.

3 to 4
participations.

5+ meaningful
participations.



Resolution
contributions

Does not
contribute.

Reaffirms
other’s ideas

without

Writes an
insignificant

Provides
influential

adding anything. statement. solutions.

Position
Paper

Reading (if
read)

Wavering/Bor
ed tone,
misses

some questions.

Wavering/Bor
ed tone,

answers all
questions.

Strong tone,
misses some
questions.

Strong tone,
answers all
questions
quickly.

Position Paper Barely
understandabl

e.
Perspectives

are not
considered

and solutions
are close to

none.

Understandab
le. Mediocre
perspectives

and solutions.

Well written.
Few solutions

provided.

Well written.
Considers

national and
global

perspectives
while

providing
solutions.

Dress Code Inappropriate
dress code.

Appropriate
dress code.

Discipline
(including the
parliamenta

ry
procedure)

Doesn’t use
the

parliamentar
y

procedure,
disrespectful.

Uses the
parliamentary

procedure
incorrectly.

Uses the
parliamentary

procedure most
of the time.

Follows the
parliamentary

procedure
correctly.

Rubric for the Position Paper
0 1 2 3

First Paragraph The student
does not
provide a

global outlook
of the

problem.

The student
provides an
outdated or

incorrect outlook.

The student
provides
accurate

information,
but does not

fully
cover the

impact of the
problem.

The student
fully explains

the
problem, the
impact it has
had globally,

and the
general

reaction to the
issue at
hand.



Second
Paragraph

Provides a
general
outlook,
without

considering
the issue in

the
country.

Provides little
insight into the

issue inside
the country.

Provides
accurate

information of
how the issue
has affected

the
country, but

does not
provide the

nation’s stance
towards the issue.

Provides
useful

information
detailing how
the problem

has
affected the
nation and
how the

nation has
reacted to the

problem.

Third &
Fourth

Paragraphs

Does not
propose any
solution or

gives unrealistic

Gives general
solutions to
the problem

with

Gives well
rounded

solutions but
only short/

Gives well
rounded

solutions (both
short term

solutions. little to no details. long term. and long term).

Grammar &
Spelling

The document
has 5 or more

spelling/
grammar
mistakes.

The document
has 4-3

spelling/gram
mar mistakes.

The document
has 2-1

spelling/gram
mar mistakes.

The document
has no spelling

or grammar
mistakes.

References The Position
Paper has no
references.

The Position
Paper has
references,
but they are

not in
MLA format.

The Position
Paper has less

than 5 or
misformatted

some references.

The Position
Paper has 5+

correctly
formatted

MLA
references.

How to Write a Position Paper
Parts of a

Position Paper
What is it? What information

is relevant?
How do I write it?

First Paragraph The first paragraph
explains the

problem and the
damage it has

caused globally.

You should always
use current and true

information that
helps explain how

the
problem has

affected the world.

Use data, numbers
and facts. It is

important that you
keep this

paragraph neutral.



Second Paragraph The second
paragraph explains

how the
problem has affected
your nation and your

nation’s views
towards it.

Include your
country’s history

with the topic, their
stance, and the

actions they have
taken in order to
stop the issue.

Write the second
paragraph from the

point of view of
your country, not

your own.

Third Paragraph The third (and
fourth, if needed)

paragraph
discusses the

solutions (Both
long and short

term) you propose
for the issue
discussed.

Solutions that the
UN could actually

implement, and that
your country could
back up. Be careful,
do not exaggerate
your resources and
make sure that your

proposals are
updated and

doable.

Research what
solutions have been

useful and which
have not in order to
get an idea of what

might
work. Also

remember to
research how much

power your
committee has and
what solutions are
actually realistic.

References A list of all of the
resources you used
for the creation of

your position paper.

All of the sources
where you got

your information
from:

make sure they’re

List all of your
references

alphabetically in
MLA format.

trustworthy!



Example Position Paper




